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REQUESTING A NDS EMPLOYEE LISTING

Use the following navigation to ‘NDS Employee Listing’ and select ‘Add a New Value.’ If
you have run this report before, you can ‘Search’ or simply enter your ‘Run Control 1D’.
Main Menu>ND State Applications>Reports>Employee Listing

NDS Employee Listing
Enter any information you have and click Search. Leave fields blank for a list of all values.

/ Find an Existing Value {_Add a New Value

Search by: Run Control ID begins with

[lcase Sensitive

Search | advanced Search /

Find an Existing Value | Add a Mew Yalue

‘Run Control ID’ is primarily for technical tracking of processes. We recommend you
simply use your 5-digit Business Unit in that field, and then click ‘Add’. In the future, you
may simply enter your Business Unit in the previous screen and it will recall your ‘Run
Control'.

The screen on the following page shows where you need to enter the company, this is
‘ND’. Then Click ‘Run’.
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{ Employee Listing

11000 Eeport Manadger Process Monitor

e

Run |

Run Control ID:

Company: (MO |2

N

Bl Save | SLReturnto Search | [=] Notify Er A

The following screen shows the parameters for the report. The Server Name should be
‘PSNT’. The report is formatted to show best in adobe PDF format so we recommend
you select ‘PDF’ for the Format. Then click ‘OK’ and you will be returned to the previous

screen.

Process Scheduler Request
User ID: Iherger3 Run Control ID: 11000
X
Server Name: PSNT ¥ | RunDate: 09072006 e
Recurrence: ¥ | Run Time: 10:58:24AM Resetto Current DatefTime |
Time Zone: Q
Process List
Select Description Process Name Process Type ‘Type ‘Format Distribution
Employee Listing MOSFR205 Crystal Wb w || FOF w | Distribution
Ok ‘ Cancel ‘
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When you are returned to this screen, click on ‘Process Monitor’ to view the status of the
report running.

/ Employee Listing

Run ControllD: 11000 Eeport Manadger Process Manitar Run

company: [ND' |2

& Save | ELReturnto Search | [=] Motify ‘ S aod ‘ |

At the Process Monitor screen, click on ‘Refresh’ periodically until the Run Status of your
report shows ‘Success’. Then click on ‘Details’.

[ Process List {_Server List |

/

User ID: |Iberger3 QL Type: v | Last: 1| [Days  « | Refresh
Server: * | Name: C Instance: to
Run + | Distribution w Save On Refresh
Status: Status
Process List C ize | Find 1 First [ 1.5 o 5 [ Last
Select Instance Seq, Process Type :;i% User  Run DateTime Run Status w Details
380332 Crystal NDSPR205 lberger3 0907/2006 10:58:24AM CDT Posted Details
380320 SGR Report PEROOZ_S Ihergerd 0Sf07i2006 10:06:40AM CDT  Success Posted Details
30317 SOR Report FEROOT_S Ihergerd 0990702006 9:33:17AM CDT Success Paosted Details
380307 S0R Repaort MOEPR21  lbergerd 090752006 8:53:11AM CDT Success Fosted Cetails
380304 FSJob MOSP201d Ihergerd 080772006 8:53:11AM CDT Success Posted Details

Gobackto MDS Emplovee Listing

=] Qve [=] motity

Process List| Server List
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When you come to the Process Detail screen, click on “View Log/Trace” to get the next

screen with the report file name.

Process Detail

Instance: 380332 Type: Crystal

Name: MODSPR205 Description: Emploves Listing

Run Status:  Success Distribution Status: Posted

Run Control ID: 11000 Hold Request

Location: Sarer Cueue Request

Server: PaNT Cancel Request
O Delete Request

Recurrence: Restart Request

Request Created On: 0i07/2006 11:00:554M COT Parameters Transfer

Run Anytime After: 0072006 10:58:24AM CDT Messane Log

Began Process At: 09072006 11:01:25AM COT Batch Timinos

Ended Process At:  09i07i2006 11:01:464M COT Wiew Log/Trace

Ck | Cancel |

Then click the report name below to view the report.

View Log/Trace

Report ID: 1288 Process Instance: 320332 Message Log
Name: MNOSFPRZ05 Process Type: Crystal
Run Status: Success

Employee Listing

Distribution Node: REFMODE Expiration Date:

Name File Size {(bytes) Datetime Created

Return

File List

2o anc Lo o 09f07f2006 11:01:46.743000AM CDT
MOSPRZ05 380332 PDF 40,408 095072006 11:01:46.743000AM CDT
[ S ETTHreree-tre 440 09072006 11:01:46.7430004M CODT
Distribution ID Type ‘Distribution IT¥
Liser Iherger3
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The report, shown below, may then be saved wherever you prefer to store it or you may
print it on your own printer.
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